
Distance Learning Programme 

Google Classroom and Google Meet 

� Teachers are really looking forward to working with your children again through Distance 

Learning. Children will be communicating with their teachers in two main ways: 

1) Google Classroom

If you are not familiar with Google Classroom, please refer to the Google Classroom 

Beginners’ Guide. 

2) Google Meet

Children are likely to need support from an adult to navigate these two platforms initially. 

� Teachers will be delivering their lessons via Google Classroom. The main content of each lesson 

should be accessed through Google Slides which will be uploaded to Google Classroom each day. 

The Google Slides will contain videos and audio content. Where this symbol appears, click on it 

to hear the teacher’s voice: 

There may be accompanying documents for your child to complete as the lesson progresses. These 

will also be available on Google Classroom. Children may need support switching between tabs. 



� Your child will then complete the task(s) and submit their work via Google Classroom. For more 

information about how to do this, please view this video: 

Handing In Assignments Using Google Classroom 

� After the lesson, as normal, the teacher will provide written feedback including next steps. This 

time the feedback will be online and accessed via Google Classroom. 

� Through Google Classroom, your child can communicate with their classmates and teacher (using 

Class Comment) or just their teacher (Private Comment). This communication is written. We 

remind children that this is a classroom and they are expected to be respectful and formal in the 

language used. It is not appropriate to use emojis, nor is it appropriate to have a conversation that 

does not relate to the task set. Please use Classwork (not Stream) to communicate. 

� We are introducing an additional platform for delivering lessons: Google Meet. (It is also 

sometimes known as Google Hangout). This is really useful as it allows your child to have a direct 

conversation (verbal) with their teacher, instead of typing any questions to them. It gives children 

the opportunity to speak with their teacher, to ask any questions and for the teacher to respond 

immediately. As this is a classroom, children are expected to be respectful and formal in the 

language used. It is not appropriate to have a conversation that does not relate to the task set. 

� Just before the start of each lesson, the teacher will post the link to Google Meet. Children will 

be able to see the link in their Google Classroom. Click on the link to enter the Meet. 

This Meet will only be available during the lesson. Children should not try to join the Meet outside 

the scheduled lesson time. 

� There are various functions on Google Meet which children will need during the lesson. These can 

be found by clicking on the following icon in the bottom left corner of the screen: 

https://vimeo.com/408075272/8c3d65a120


The most useful functions are: microphone, hang-up, camera and raise hand. 

 
 

� Children must mute themselves when they join Google Meet. To do this, press the microphone 

button. 

 

 
This is to eliminate background noise and to ensure that the teacher can be heard clearly. 

 

� Children must disable the camera when they join Google Meet. This can be done this by pressing 

the camera/video icon at the bottom of the screen.  

 

 
If children do not do this, they will be reminded to do so by the teacher. If they still do not disable 

the camera, they will be removed from the Meet. Children will be invited to re-join the Meet when 

they are ready to follow instructions. 

 

� When the camera and microphone are disabled, the icons look like this: 

 

 
 

� If your child needs to ask a question, they can press the Raise Hand icon at the bottom of the 

screen. The teacher will then invite them to speak. They can unmute themselves by pressing on 

the microphone icon before asking the question. 

 

 
As in school, they may need to be patient and wait their turn. 

 

 

 



Once the question has been answered, children should press the Hand Down icon: 

 
� At the end of the lesson, children should leave the Google Meet by pressing on the phone icon: 

 
They should not try to re-join the Meet once the lesson is over. 

 

� A timetable for each day’s lessons has been shared with you. This timetable specifies the time that 

teachers will be available immediately through Google Meet to help and support children. Please 

try to follow this timetable and encourage children to join Google Classroom and Google Meet 

and complete the work set at the specified time. We understand that this may not always be 

possible.  

 

� Younger children will most likely need an adult to help them. 

 

 

1. Important points to remember regarding Google Classroom: 

- Use this platform to type messages to the teacher (in Classwork, not Stream) 

- Be patient: you may not get a response immediately 

- Remember the rules for staying safe and respectful online 

- Remember the BCS Values 

 

2. Important points to remember regarding Google Meet: 

- Use this speak to speak directly to the teacher 

- Disable the camera and mute the microphone 

- Show that you wish to speak to the teacher by pressing the Raise Hand icon 

- Wait your turn; avoid speaking at the same time as everyone else 

- Do not try to join the Meet outside of the scheduled lesson time 

- Remember the rules for staying safe and respectful online 

- Remember the BCS Values 


